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Annual  Confidential Report

H - 022255 (2004/10) Êòé Èâ¨å Ç°ïÆà Äê÷¸ ï¼ÀåÚºï�¾àºëÉ

ÇÍÌñ
CONFIDENTIAL

1. ¾Ä (ÀæÍæ¼úÈè ïÈå ë̈ ¡ ë̈Ö¾à)
Name (block capitals)

I – ¾øÈ½åÖÆå �Ìè¾à Ì�ÀìÚ¸ ¨ÎÆêºëÆú
I – To be filled in by the Officer

2. ¤À¾à ¼ú¾Æ ÌÍ ÉÚËÆ
Date and year of birth

3. ï¼ÀåÚºï�¾àºëÉ
Department

4. À¼�Æ
Designation

5. ÀâºøÆ ï¾åïÍåºà ïÊòà¸èÆ Íå £´ Àºà ̈ Ç¾ È¼ ¼ú¾Æ
Class or Grade and date of appointment thereto

6. ¼æ¾à ÈÂ¾ Éæ´êÀ _(Éæ´êÀà ÈÂ¾àï¾à Éæ´êÀà ¨òÄÆ¨´ ¡¾êÉ
¾� äÎ Éæ´êÀà Éæ�É¾ ¼ú¾Æ¼ ¡æºëÝÉ �ÌàºÇ Ì¿Í¾à
¨Î ÆêºëÆ.) ÌÍ ÀºàÑï� É�¾å¨Ä �ËÆïÆÍú ÂÈÀå¾
¡¾ø¨ëºà �ÌàºÇ
Present salary (if on scale, particulars should be given with date
of next increment), and other circumstances affecting value of
appointment

7. ¨åÚ�¨ ³å¸Æ, �¼ñåºàÄ¨ ÌÍ ïÉ¾ºà �ïÊàË ¼ à̈Ë¨�
Technical knowledge, scientific or other special ability

¼ú¾Æ
Date           ..................................................

 

........................................................................................
¾øÈ½åÖÆåïªà ¡ºàÌ¾/Signature of Officer.

12. �¾øÊà®Æ
Judgement

II – ¾øÈ½åÖÆå Éæ¶ ¨Ç¾àï¾à ¨ÉÇ Äå¸à¶Èè¨ ¾øÈ½åÖïÆ¨ë Æ´ïºà ¼, §Íêïªà ÉåÚºåÉ
II – Report by  Staff Officer under whom Officer is working

11. ¡åÇ�Ã¨ Ê¨àºèÆ ÌÍ ÀÖÊòÄÆ
Initiative and drive

10. �ÊàÉåÌ¼åÆ¨ ÃåÉÆ ÌÍ Éª¨ùÄ ¢ÌèÈéÄ´ ¡æºø Ê¨àºøÆ
Reliability and capacity for taking responsibility

9. ®ÖºÆ ÌÍ ¡Éâ¨ÃåÉÆ
Character and trustworthiness

8. ÌàÑÆºàÉÆ ÌÍ ïÀð¼àªÈè¨ ªë¸åâª
Personality and personal characteristics

[¡. Àè. Â./P. T. O.



16. �ïÊàË ¾ø× à̈Ë¸Æ¾à ïÉïºåºà ¦àÉå
Any special observations

15. ¤ÌÌà ̈ ø×Ä Ì¿Íå ÌêóÌê¼ Æ¾ Éª
Suitability for promotion

14. ¨åÚÆ à̈ËÄºåÉ ÌÍ (Ìâ�½å¾Æ ̈ ø×Ä ¡æºëÝÉ) ÀåÈ¾ ¼ à̈ËºåÉ
Efficiency and administrative ability (including organization)

13. ïÌð©ñ ÌÍ ¤ï¼ñåàªÆ
Health and energy

Ìæ. Æê._ ïÄÄ ÉåÚºåïÉÍú ÌåÇåâÊÆ ä´ Ì�Â¾à½ ¾øÈ½åÖÆå´ ¼æ¾ê� ï¼¾/ ï¾åï¼¾ È¼û.
N.B.– The substance of this report has/has not been communicated to the officer concerned.

¼ú¾Æ
Date           ..................................................

 

........................................................................................
ÉåÚºå ̈ Ç¾ ¾øÈ½åÖÆåïªà ¡ºàÌ¾ ÌÍ À¼�Æ.
Signature of Reporting Officer and Designation.

IV – ïÈà¨� �Ìè¾à Ì´Í¾à ¨øÌèÉ¨à ¨Ç¾ê ÈÂ¾àï¾à ¾� ¦à Ì¿Íå ¢¶
IV – Reserved  for  any  Remarks  by  the  Secretary

¼ú¾Æ
Date           ..................................................

 

........................................................................................
ïÈà̈ �/Secretary.

¼ú¾Æ
Date           ..................................................

 

........................................................................................
ï¼ÀåÚºï�¾àºë Àò½å¾øÆåïªà ¡ºàÌ¾ ÌÍ À¼�Æ.

Signature of Head of Department and Designation.

ïÄÄ ÉåÚºåïÉÍú ÌåÇåâÊÆ ä´ Ì�Â¾à½ ¾øÈ½åÖÆå´ ¼æ¾ê� ï¼¾/ ï¾åï¼¾ È¼û. (Ì´Í¾._ ¾øÈ½åÖïÆ ë̈́  �Çæ¼à½É ï¨ïÇ¾ Æ� ÉåÚºåÉ à̈,
§Íê ¼¾à¾åÉì ¼ §Íê ïªà ¡åÆåÌÆ¨ø¾à ÄªÍæÇ ªº ï¾å Íæ¨à¨åÉì ¼ §Íêïªà ¨åÆú¨ ïÍåà ÌàÉåÃå�¨ óÚÉÈ¨Ä¨à Ì�Â¾à½ïÆ¾à Éì ¨ÈàÍè �Ì
¾æºïÍåºà §Íê ïÉº ¼¾àÉå Ææ�Æ ÆêºëÆ.)

The substance of this report has/has not been communicated to the officer concerned. (Note.– Any adverse report must be communicated unless
it relates to physical or temperamental defect of which the officer is already aware and which cannot be cured by any effort on his part).

III – ï¼ÀåÚºï�¾àºë Àò½å¾øÆåïªà ÉåÚºåÉ
III – Report  by  Head  of  Department


